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CUPIFOT:  uenorel - Adminipitostive
Sraoifis - Per Jlem Travel Allowauces
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i Tdvision hes recentdy received questions regarding alicwaie
bogsel cosbe, the snswer to wiich we Joel will be of interest to you. Azeord--
sur raply Lo the dispaion prasenting these questions is guoted belos
for your infecmation sod grldances

91 As o matber of policy, wrevelers deperiing Headquariers sU5 For iy in

e Per Best who use thelr personally owned autos for travel fron Heade
Lors o toe West Goant wre allowed sotual trevel time not T exRceed
on (10 days plug & reasonsbie and necessary Line at the port of eubarka-
vian for coofirmation of ressrvations, delivery of csr, etc.

1: determining & reasonsble time at the port, the policy sel forth in
ssetion 135-22 of Foreign Service Regulations is applisd. This sestion
wates:

‘For time spent at ports of embarkation in the United
States, the folleowing period shell be considered as
reasonably NecoSsuary

(a) When trevel bezins 300 miles from port of
embarkation = 24 hours before scheduled
flight or salling time,'

2, in applying the above pollzy, due consideration is given to whether the

departee srrives at the port on & regular husiness dey when arrangements
csn be promptly handled with the of fices concarned, For exempls, 1 ar-
rivel Le en Friday too lats to effsct necessary errangenents for Tuesday
departure and dispatch and/or other offices which must be contacted axe
mot opsn on Saturday and Sunday, three days would be considered s reasor-
atile period of time. In other words, the 24 hour period iz interypretad
4o mean one normal working day.

4. 1n the specific case presented by , agsuning thet tho full dey of
7 July 1955 was available . that it was & normal working day
when offices of contact were open, it would appear that [ Isbouid be “'25)(1
1imited to one (1) day's per diem at the port, in addition Lo actu y/ 54
1ravel time to the port, not to exc
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With respect to military personnel traveling under the provisions of

the Joint Trevel Regulations, the same miles as to travel time are applied,
except, of course, that no per diem is psyeble on the seme dey thait mileage
1s payable.

The Finance Division hes recently recelived e request for comparative cost
interpretation, the reply to which we belisve may be helpful to you in
approaching similar questions, Accordingly, the reply is quoted in part
below:

'{a)” The policy of holding travelers to cost by common carrier is not
only valid ca with the policy expressed in Agency
Regulaticns and Standerdized Government Travel
Regulations (Faragraph 1</,

In order to justify dsviation from ths above policy both Agency
Regulations and SGIR require that thers be a determination that
use of a privately owned sutomobile on & mileage basis ls more
advantageocus to the govermment.

Parsgraph 8¢ of ontalng the delermination that travel by
‘personally owned automoblle on a mfleage Lasls 1s more advantagecus
to the government in any case when two or more perscns (including

~ children 12 years of age or over) travel together,

Pesponsitility for formalizing the determination as tc mods of

travel and relmbursement therefore rests with the officer sutherized

to approve travel orders. The terms of the approved travel orxder
constitute the besis for examination end peyment of claim by the
Finance Division, and in the absences of contraventlon of regulations
or lew, are binding as to rates and methods of relmbursesment for travel.

fn accordance with the above, notwlithetanding the mumber of persons
traveling together, in any instanse whereln the travel epproving
officer checks the block on the travel order which limits travel to
comparative cost by common carrier. Mnmace Divislon ig reguired to
linit relmbursement to such cost - conversely, wherever determinetion
is made that the mileage basis is more advantegeous to the government
apd the epproprlate block on the travel order is so marked, reim-
bursgement will be effectod on the basis astablished by the order
regerdless of the muwmber of persons traveling together. In

srriving at this determination as 1.0 the method of reimbursement,

the trevel approving officer is, of course, guided and limited

by the applicable provisiens of regulstions, including] | 25X1

In any case wherein the ‘ravel spmroving officer authorizes travel
by privetely owmed eutcomobile and fails Yo indicate by checking
the appropriate block for the alloance for privately owned auto-
mobille, the travel order will be returned for completion,
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(b) 1. The cost of shipment of a privately owned automobile is
not a proper addition to the constructive cost determination.
(See mamo)from General Counsel dated 6 Jamuary 1956, copy
Atteched.)

2, In any instance wherein the traveler returns by surface,
the cost of alr freilght would not be a proper addition to the
constructive cost of travel by common carrier. If rétuyrn
from overseas was by air, such cost would be a factor in
determining constructive cost.,

(c) As indicated above, cost of shipment of auto is not proper
for consideration in determining constructive cost. !@1—5 ;
g0k

(d) Although cost of shipment of suto is not a proper item for
inclusion in determining constructive cost, the mode of trans~
portation from the field station to San Francisco does deter
mine the basis for cost determination of allowasble costs.

As indicated in DIR 41800 (OUT 69098) constructive cost in
determined on the basis of the mode (air or surface) authurized,
or 1f alternative modes authorized on besis of mode used over
major portion of route.

(e) The basis for the above determination is, we believe, su;por+6dl
by the roferences cited above, If, however, it is mot ¢}/ Cr
your office holds a different view on these matters we riall he
gled to discuss the matter further.'

6. The additionsl material promised by[  |cennct be umade rvellable 25X
until current revisions of regulations are publishec, /s soci as these
regulations are available, copies will be dispatched, [n th: meantime,
1f you have any further specific questions, we shall be ple-sed to
recelve them,"
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